Structwel Designers & Consultants Pvt.Ltd.

Plot No. 15, Sector 24, Off Sion - Panvel highway, Turbhe, Navi Mumbai -400705
PERSONAL MEMORANDUM

(To be filled by candidate who intends getting interviewed for consideration of employment in the organization)
Post Applied for:

                            Reference: 
	1.
	Name                  
	:

	
	
	

	2.
	Educational Qualification
	:

	
	
	

	3.
	Date of Birth
	:

	
	
	

	4.
	Address for Correspondence 
	:

	
	
	

	
	
	

	
	
	

	
	Owned/Rented
	

	
	
	

	5.
	Permanent Address
	:

	
	(If not same as above)
	

	
	
	

	
	
	

	
	
	

	6.
	Contact Information 
	

	
	Telephone
	Residence
	:

	
	
	Mobile
	:

	
	
	

	
	E-mail Id
	:

	
	
	

	7.
	Mother Tongue  
	:

	
	
	

	8.
	Marital Status
	: Married/Unmarried/Divorcee

	
	
	

	9.
	Personal Attributes
	

	a)
	Height
	: _____ft ______inches

	
	
	

	b)
	Weight
	:_______kgs.

	
	
	

	c)
	Eye Sight
	Uses glasses/contact lens
	:Yes/No

	
	If yes, details
	

	
	
	

	d)
	Any Permanent disability/disease
	:

	
	
	

	e)
	Smoking / Non –smoking
	:

	
	
	

	  f)
	Blood Group
	:

	 g)
	Passport Details
	

	
	
	

	
	
	


	10.
	Academic Achievements:
	(Specify the particulars of qualification)

	
	Qualification
	Year
	Institution
	Board/University
	% Obtained
	Medium of instructions

	i.)
	S.S.C 


	 
	
	
	
	

	ii)
	H.S.C


	
	
	
	
	

	iii)
	Graduation/Diploma


	
	
	
	
	

	iv)
	Post Graduation


	
	
	
	
	

	v)
	Certificate Courses


	
	
	
	
	

	11.
	Employment Details:
	(Give details of present and previous employment starting from the first employment in chronological order. *Additional information may be provided in sheet no. 5)

	
	Period
	Employer
	Designation
	Brief Description of Experience

	
	From _____________            

to ______________
	
	
	

	
	From _____________            

to______________
	
	
	

	
	From _____________            

to ______________
	
	
	

	
	From _____________            

to ______________
	
	
	

	12.
	Family Background:
	

	
	Occupation of Father

	

	
	Occupation of Mother


	 

	
	Occupation of Spouse


	


	
	Child 1

Child 2
	 Daughter/Son      

Daughter/Son 
	Education:

Occupation:

Education:

Occupation:



	
	Occupation of  Brothers                1.

                              2.

                              3.


	

	
	Occupation of  Sisters                   1.

                              2.

                              3.


	

	13.
	Personal Achievements:
	

	
	Any Extra ordinary achievements in academics or career ,which you intend to mention


	

	14.
	Training programs/Seminars attended with year:

(As part of curriculum/during employment)
	1.

2.

3.

4.



	15.
	Your career goal and how do you perceive that employment with us will benefit you in achieving your goal
	

	16.
	Plans for further studies
	

	17.
	Personal Strengths  & Weaknesses and steps taken to overcome weaknesses
	

	18.
	Extra Curricular Activities /Hobbies
	

	19.
	Proficiency in Languages 
	(Mention the level of proficiency as fair, good or excellent)

	
	Languages known
	Speaking
	Reading
	Writing

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	20.
	Present Salary per annum (Gross)
	

	21.
	Whether possible to produce salary certificate
	Yes/No

	22.
	Expected Salary per annum(Gross)
	

	23.
	Notice Period in the present  employment
	

	24.
	Whether applied for other situations
	Yes/No


I  declare that the details provided above are correct to the best of my knowledge and belief and I am aware that incorrect information can lead to non-employment or termination of my services after employment.

Signature: 

Name:

Date:
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	Additional information on present & previous employment:
	

	
	Period
	Employer
	Designation
	Brief Description of Experience

	
	From _____________            

to ______________


	
	
	

	
	From _____________            

to______________


	
	
	

	
	From _____________            

to _______________


	
	
	

	
	From _____________            

to ______________
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